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Introduction 
This handbook provides a guide to the coursework option (Component 3 – Coursework Portfolio) for 
Cambridge IGCSE / IGCSE (9–1) First Language English. 

Its purpose is to give advice and clarification on: 

• the content of the coursework portfolios 

• planning and carrying out the work 

• assessing the coursework 

• preparing the coursework for external moderation. 

This handbook contains marked examples of Assignment 1 (30 marks), Assignment 2 (25 marks) and 
Assignment 3 (25 marks) demonstrating different standards (high, middle and low), followed by moderator 
comments which highlight the strengths and weaknesses of the assignments. 

 

Teaching and learning resources 
Your centre will be sent a report from the moderator about the performance of your learners once the results 
have been published.  

The School Support Hub provides Cambridge schools with a secure site for downloading teaching and 
learning resources. 

A list of endorsed textbooks and resources from publishers are listed on our public website. 

 

http://www.cambridgeinternational.org/support
http://www.cambridgeinternational.org/programmes-and-qualifications/cambridge-igcse-english-first-language-0500/support-material/
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1. Coursework Portfolio 
With the support of teachers, coursework allows candidates the freedom and scope: 

• to improve their writing skills over a period of time 

• to choose topics of personal interest to them, reflecting their lives and their localities 

• to consider the quality of their work and to edit, revise and correct it independently 

• to take pride in their completed portfolios. 

 

Aims of coursework 
Coursework provides the opportunity for learners to: 

• become better writers and thinkers including by writing accurately and effectively by planning, 
drafting and editing their work 

• become better readers (in Assignment 1) by reading critically and working with information by 
developing skills of selection, evaluation and analysis 

• express their personal views on the world about them, appropriate to their age, maturity and 
experience. 

 

Contents of the Coursework Portfolio 
Candidates submit a portfolio of three assignments. These assignments may be completed in any order but 
should be presented as shown below. The maximum mark for the portfolio is 80: 65 marks for writing and 15 
for reading (Assignment 1). 

• Assignment 1: writing a speech, letter, article or report to discuss, argue and/or persuade in 
response to a text or texts of up to two sides of A4 chosen by the centre.  

• Assignment 2: writing to describe 

• Assignment 3: writing to narrate 

The text(s) upon which Assignment 1 is based must be included in the sample sent to the moderator. It 
should contain ideas and opinions with which candidates can engage to offer evaluation.  

The portfolio must include the first draft of one of the three assignments. 

Assignments may be hand-written or word-processed. Dictionaries/spell-checks may be used. 

Length of assignments 
We recommend each assignment is 500-800 words. Marks should not be deducted for exceeding the 
upper figure of 800 words per assignment, but it is likely to be self-penalising. Work that is under 500 words 
may not be long enough to develop and structure the piece of writing satisfactorily. 

Teacher responsibilities 
Teachers should: 

• plan and set assignments which meet the requirements and are appropriate to the abilities of their 
learners 

• annotate the final draft assignments fully, including underlining or ringing all errors. A summative 
comment indicating, with reference to the mark schemes, how and why marks have been awarded 
should be added 
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• not correct or annotate the rough draft of candidate assignments. General advice for improvement 
may be given at the end of each piece of work but candidates are responsible for all editing and 
correcting 

• mark each assignment individually using the relevant mark table of level descriptions. The marks for 
each assignment should then be added together to form the final mark out of 80 

• contribute to an internal moderation process where a centre has more than one teacher/moderator, 
to ensure all candidates are assessed to a common standard and all the centre’s candidates are 
placed in rank order. Refer to the Samples Database for further information regarding the process of 
internal moderation.  

Incomplete folders 
The contents of the portfolio should be assessed individually using each relevant table of level descriptors 
in the usual way to give a mark for each assignment. A missing assignment should be awarded 0 marks. 

Plagiarism 
Plagiarism is the act of presenting someone else’s work or ideas as one’s own. This might happen in a 
number of different ways. For example: 

• Failing to acknowledge quotations or using particular phrases or sentences from an author without 
giving them credit or closely paraphrasing another author’s work. 

• Submitting an essay from an internet site or using AI generated content. 

• Pasting in text or images from an internet site without acknowledgement. 

• Copying or submitting the work of another candidate or person. 

It is the centre’s responsibility to make sure all coursework is the original work of candidates. 
Teachers need to make clear the consequences of plagiarism, both at the outset of the course and at 
intervals thereafter. Assignments 2 and Assignment 3 may be the most prone to misuse of the internet due 
to the nature of the writing. 

Teachers should investigate any work that does not seem authentic or typical of the candidate’s usual standard 
and style, or if one assignment differs greatly in style or accuracy from the others.  

To help prevent plagiarism, the initial work on each assignment (up to the rough draft) should be carried out 
in the classroom and each candidate’s progress closely monitored by the teacher. It is important that each 
stage of the writing is monitored and if the final assignment does not reflect the first draft, teachers should 
investigate further. 

The teacher’s role in detecting plagiarism is crucial. If you have doubts about the authenticity of an 
assignment, it should not be submitted, even if this results in an incomplete folder.  

Both teachers and candidates will be required to sign a statement authenticating the coursework portfolio as 
the candidate’s own work.  

Cambridge’s policy on dealing with malpractice can be found in the Cambridge Handbook found on our 
public website.  

  

http://www.cambridgeinternational.org/samples
http://www.cambridgeinternational.org/cambridge-for/exams-officers/cambridge-exams-officers-guide/
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Mark schemes 
Using mark schemes 

When assessing each assignment in the portfolio and as a general principle, marking should be positive. 
Achievement should be rewarded where possible if there is sufficient evidence to do so. Differentiation 
across the whole range of levels and marks available should be carefully considered. 

Teachers should use the mark schemes published in the syllabus (for examination from 2027) as follows: 

Assignment 1: use Table A to give a Writing mark out of 15; use Table B to give a Reading mark out of 15 

Assignment 2: use Table C to give a content and structure mark out of 10; use Table D to give a style and 
accuracy mark out of 15 

Assignment 3: use Table C to give a content and structure mark out of 10; use Table D to give a style and 
accuracy mark out of 15 
The final mark for the portfolio is an arithmetical calculation based on the aggregate of the marks for the three 
assignments in the portfolio. Here is an example, 

Assignment Writing 
(15 marks) 

Reading 
(15 marks) 

Composition: 
Content & 
Structure 
(10 marks) 

Composition 
Style & 

Accuracy 
(15 marks) 

Total mark 

1 12 11   23 

2   9 12 21 

3   8 10 18 

Total mark awarded 62 

The mark schemes are arranged in six levels for writing and six levels for reading with Level 0 being the lowest 
and Level 6 the highest in each case; read from the bottom to the top, each describes a more assured 
achievement than the one before. 

When marking candidates’ work: 

• read and annotate the work. 

• make a ‘best fit’ judgement, where strengths and weaknesses are balanced to decide which level to 
place it in. 

• award a specific mark from your chosen level. If all the criteria in a level fit your judgement, award 
the highest mark. If most but not all of the criteria fit your judgement, award a mark nearer the 
bottom. 

Remember that every assignment will require two separate marks that assess different skills from two 
different tables of level descriptors as detailed above. All marks should be internally moderated in centres with 
more than one teacher to ensure consistent application of the mark schemes. 

When you have a completed set of portfolios for each candidate, the rank order will be automatically created 
by the total marks for each candidate.  

The Individual Candidate Record Card which can be found on the Samples Database has a space for a 
comment justifying the marks given for the complete portfolio. 

 

http://www.cambridgeinternational.org/samples
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2. Planning coursework 
Before you start the course, you will need to think out your strategy. This is especially important if there is 
more than one teaching set with different teachers. If the assessment of the individual assignments is 
accurate and reliable the total mark will also be accurate, and consequently a reliable rank order of 
candidates will be established. 

 

Choosing the assignments 
• It is advisable to allow an element of choice in all three assignments, but the list of choices should be 

generated by the centre rather than freely chosen by candidates. A general agreement about task 
setting in the centre would be beneficial and aid internal moderation. 

• For Assignment 1, the best practice is to give candidates a choice of a few carefully selected texts 
expressing ideas and opinions about a range of different topics. This allows candidates to write 
about something which interests them or about which they also have strong views and opinions. 

• For Assignment 2 a choice of titles should be offered to reflect the interests of candidates. The 
best practice is to offer titles that encourage a descriptive approach whilst avoiding the risk of slipping 
into a narrative style. 

• For Assignment 3, a choice of titles should be offered to allow candidates to use their real or 
imagined experience in the creation of a narrative which can be a personal recount or a fictional story.  
 

Planning the workload 
The coursework option requires different preparation periods compared to the examination and to 
manage the time effectively you will need to consider that: 

• each assignment should go through a draft/redraft phase (preferably in a classroom setting) after 
which the candidates can submit a rough draft and the teacher can offer general feedback for 
improvements. Teachers must not annotate or indicate errors in the body of the response of rough 
drafts. You must include one rough draft in your submission with the feedback included.  

• the teacher should assess the final assignments applying the tables of level descriptors according 
to best-fit judgements. 

• internal moderation must take place where there is more than one teacher/moderator in order to 
establish a reliable rank order. 

Candidates can complete more than one response for each assignment so that the best can be selected for 
the coursework portfolio. Any further responses completed should be based on a different text for Assignment 
1 or a different title for Assignments 2 and 3. 

 

Planning for assessment: internal standardisation meetings 
It is important to standardise teachers marking coursework assignments. Sample assignments with the 
moderator’s commentary are provided for this purpose.  

Further information about internal moderation can be found later in this guide.  
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3. Coursework assignments 
Now it is time to look at the three separate assignments. In the final portfolio we are looking for three pieces 
that show a clear difference from each other, for example in style/register, audience and genre, so it is 
important to ensure that the course caters for varied writing before it comes to the time to assemble the final 
portfolio. 

 

Assignment 1 (30 marks): Writing to discuss, argue and/or persuade in response to 
a text or texts 
The purposes for writing covered in Assignment 1 are to: comment, evaluate, assimilate and argue and/or 
persuade in response to a written text(s) of no more than 2 sides of A4. 

Candidate responses must be in the form of a letter, speech, article or report. 

A copy of the text(s) must be included in the sample sent to the external moderator. A maximum of 2 texts 
should be used. 

There are also 15 marks available for writing in Table A. This mark will assess the style, structure, range of 
vocabulary used, suitability for audience and purpose, and level of accuracy. 

There are 15 marks available for the response to reading in Table B. This mark will assess the range 
and subtlety of the ideas and opinions evaluated; the quality of the evaluation and analysis in terms of 
how the writer seeks to influence the reader, and the skill with which the candidate uses the ideas in the 
text to support the response. 

When you assess Assignment 1, the two separate marks for reading and writing will be carried forward to the 
overall total. 

Choosing the text(s) 
Text(s) should consist of facts, opinions and/or arguments which can be selected, analysed and evaluated 
by the candidate and can be integrated into their own views. Literature texts should not be used. 

Experience has shown that certain types of text are more successful in encouraging appropriate responses 
than others. The best practice is as follows: 

• Choose a text that contains ideas and opinions that can be argued, evaluated and developed. For 
example, an article or speech which uses inconsistent arguments or confuses fact and opinion or 
allows emotion to override logic. 

• Choose a text of no more than two sides of A4 in total. If you choose too much reading material, it 
is difficult for candidates to select the best ideas to explore, and the result is that their responses 
are often too general and not specific enough. 

• Avoid purely informative articles (such as travel guides) or lists of factual points from the internet as 
these have very few ideas or opinions with which to engage. Also avoid texts where the candidate is 
in full agreement with the writer as they offer less scope for evaluation than a text where some of the 
ideas and opinions can be challenged. Suitable texts tend to be articles and speeches expressing 
strong ideas and opinions about subjects where opinion tends to be divided.  
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Task setting 
Letter: the response could reply to the writer or may also be addressed to the publisher / editor of the 
publication.  

Speech: the response could also be in the form of a debate speech or a speech in direct response to a 
speech studied.  

Article: the response could be in the form of a follow-up article challenging the original text. 

Report: the response could be in the form of an official report raising concerns or requesting action following 
the publication of the text or the speech studied.  

Responses which challenge some of the writer’s ideas and opinions tend to give better results than 
responses which endorse the text. However, candidates should avoid personal attacks on writers instead 
engaging with the opinions and ideas that have been read. The texts studied should avoid offensive or 
disturbing views. 

Key messages for Assignment 1 

• Choose a text of a sensible length, that have plenty of ideas and opinions with which learners can 
engage. Texts should be differentiated to suit ability. If two texts are used they should be shorter and 
clearly related to allow a cohesive response. 

• Do not over-teach the text. Candidates should express their own opinions, not repeat ideas learned 
by the class. Use different texts to construct the reading skills required for this task. 

• Make sure that candidates do not turn the exercise, even partly, into an analysis of style and 
language. 

• When assessing both reading and writing, use the tables of level descriptors and make sure that you 
understand the key differences between the levels.  

• Use Table A (Writing) and Table B (Reading) of the level descriptors when assessing Assignment 1. 
Some suitable examples of articles / topics 

• Why social media should be banned for under 16s 

• Fast fashion 

• How much money do I need to be happy? 

• Think before you ink 

• Too young to be a criminal  

• Is banning plastic possible? 

• Veganism  

• Goal line technology (for football fans)  

• Airbrushing photos of celebrities  

• Claims that ‘video games lead to violence’  

• Banning violent sports like boxing 

• The Olympics: an expensive indulgence or cause for celebration? 
• What are the potential risks of AI? 
• Is influencer culture harmful to individual self-esteem? 
• Is remote working more productive than working in an office? 
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Assignment 2 (25 marks): Writing to describe 

Assignment 2 is a piece of descriptive writing which should be written in prose. Poetry should not be 
submitted for Assignment 2. 

There are 10 marks available for ‘Content and Structure’ (Table C) and 15 marks available for ‘Style and 
Accuracy’ (Table D).  

It is non-narrative. The writing should be a coherent and connected series of developed ideas and images 
that build a successful and varied picture of the chosen point of focus. A response that lapses into the 
narrative will be self-penalising. 

Skills required for descriptive writing: 

• Linguistic (creating pictures, atmosphere, and/or feelings) 

• Structural (creating and ordering enough material to sustain interest and provide overall cohesion). 

Some suitable types of work for Assignment 2 
Descriptions of: 

• busy places and atmospheres (markets, airports, train stations, beaches) 

• quiet and beautiful places and atmospheres 

• natural events such as sunrises and sunsets 

• cities at night or as dawn breaks 

• abandoned or derelict places 

• a moment when time stands still 

• an event where there is a crowd 

• a room where people are waiting 

• a sudden storm, hurricane, tornado, blizzard 

• a busy marketplace  

• an important family celebration 

• a visit to a sports stadium. 

It is important to understand that descriptions are rarely static. To describe ‘a clearing in the wood’ is difficult 
to sustain. It is therefore wise to write descriptions that take place over a very brief period of time or which 
involve some movement such as approaching a market, visiting a stall and leaving the place behind. You can 
describe a scene at dawn or as night falls, or the same place in summer and in winter. Such descriptions 
should not be confused with narratives, which take place over longer periods of time and have specific 
structures that are different from those of descriptions. 

Key messages for choosing Assignment 2 

• It is important to offer candidates a choice of assignment. 
• The more successful descriptive pieces are based on personal experience, where a convincing 

overall picture is created by the development of images, familiar to the writer. 
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Assignment 3 (25 marks): Writing to narrate 

The purpose of Assignment 3 is to produce a piece of narrative writing of 500–800 words in length. 

There are 10 marks available for ‘Content and Structure’ (Table C) and 15 marks available for ‘Style and 
Accuracy’ (Table D).  

Narratives may be written in any relevant form. Features of fiction writing should be evident, such as, but not 
restricted to, description, characterisation and convincing detail. These should be incorporated into a defined 
and structured plot. Ideas should be explored and developed imaginatively; it is worth remembering that a 
story that entertains is normally a successful one. 

Some suitable types of work for Assignment 3 

Fiction 
Stories that: 

• create suspense and atmosphere 
• explore relationships and emotions 
• are about adventure and achievement 
• contain unexpected events or result in unusual outcomes 
• invent contrasting characters facing critical situations in which right triumphs over wrong, fortune 

over misfortune, etc. 

• are about confrontations and their outcomes 
• are about journeys and what happens on the way. 

Skills required to write fiction include: 

• structural (providing characters and details that later become significant; flashbacks; time lapses; 
different types of beginning and end) 

• descriptive/linguistic (providing pictures to clarify and words that define) 
• imaginative (providing storylines that are gripping but realistic; selecting essential details which are 

relevant to the aim of the story; creating interesting dialogue that fulfils a function). 

A fiction-based assignment may usefully follow a study of the conventions of fiction: the ability to create 
characters, to manipulate plot and to use language to convey pictures, thoughts and feelings – these offer 
challenge at the highest level. 

Personal writing 

Stories about (for example): 

• an event concerning a family or relative  
• an event that is testing and stressful, but ends in success 
• a visit to a challenging place, e.g. a surgery or a hospital 
• an early memory from one’s schooldays 
• the holiday of a lifetime, or one that does not work out 
• a serious disagreement 
• moving to a new place 
• events of importance, such as the birth of a sibling or an illness. 

An audience for the writing can be specific. Many candidates write for themselves, but they might think of 
relatives, peers or even teachers. They often write to clear their own minds or to communicate with a private 
audience. 
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Skills required for personal writing: 

• Writing selectively, since real life events, or those that echo real life, include details that are not 
relevant to the point of the story (their inclusion can be mundane and slow down the action). 

• Adding interest by describing, as if writing fiction. 
• Interweaving genuine thoughts and emotions, possibly with action and changes of setting. 

Key messages for choosing Assignment 3 

• It is important to offer candidates a choice of assignment. 

• The more successful narrative pieces are based on personal experience or within the scope of the 
candidate’s imagined experience. 

• Ensure that candidates understand the difference between and function of description and narrative. 
(In effect the difference between Assignment 2 and Assignment 3 respectively). 
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4. Administration and moderation 

Checklist 
The centre should complete a coursework cover sheet with a checklist to ensure that all processes have 
been followed correctly and enclose it with the sample. It can be found here: Coursework Cover Sheet. 

� Each centre appoints an internal moderator to be responsible for administration where there is 
more than one teacher/moderator. More information on this process can be found on the Samples 
Database. 

� During the course, teachers annotate and assess assignments regularly and keep records. 

� At the end of the course, teachers finalise the overall marks for each portfolio by selecting the 
three assignments and adding together the individual assignment marks to reach an overall 
mark out of 80. These totals will automatically place the candidates in rank order. The folders must 
be internally moderated to ensure that the marking is consistent across all classes. More guidance 
for internal moderation processes can be found here: The centre should complete a coursework 
cover sheet with a checklist to ensure that all processes have been followed correctly and 
enclose it with the sample. It can be found here: Internal Moderation at your school. 

� The forms required for the conduct and assessment of the coursework component may be 
downloaded from the Samples Database. 

� An Individual Candidate Record Card must be completed for each candidate and fixed to the 
front of the portfolio. 

� The internal moderator holds a meeting at which the marking of all teachers is internally 
moderated, and any adjustments made. 

� The final marks for all candidates in the cohort are entered on the Coursework Assessment 
Summary Form (CASF), where all adjustments made at internal moderation are shown. We no 
longer use Internal Assessment Mark Sheets (MS1s). You submit marks according to the 
instructions on the Samples Database. 

� The internal moderator checks that the marks on the Coursework Assessment Summary Form 
and the Individual Candidate Record Card are the same. 

� In accordance with instructions received from Cambridge International, a sample is prepared for 
the external moderator, and this is sent to Cambridge International. Details for the selection of 
that sample are provided on the Samples Database. 

 

  

https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-3-coursework-and-moderation/samples-database/?Country=United%20Kingdom&Series=June/Nov&Codes=0500
http://www.cambridgeinternational.org/samples
http://www.cambridgeinternational.org/samples
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-3-coursework-and-moderation/samples-database/?Country=United%20Kingdom&Series=June/Nov&Codes=0500
http://www.cambridgeinternational.org/samples
http://www.cambridgeinternational.org/samples
http://www.cambridgeinternational.org/samples
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External moderation 
It is a requirement that each centre must send a sample of their portfolios to Cambridge for external 
moderation. The candidates included in this sample will be selected by Cambridge. Details of this can be 
found on our samples database. 

To access the samples database, your Exams Officer should go to www.cambridgeinternational.org/samples 
and enter your centre number and the syllabus number. 

The moderation sample should include a copy of all texts used for Assignment 1 and the first draft of one 
assignment. 

It is the responsibility of the centres to ensure that the portfolios of work are securely fixed together when 
they are submitted to Cambridge for external moderation. Each portfolio of work should be securely attached 
to the Individual Candidate Record Card, which should be completed with all the relevant details. The most 
secure method of fixing work together is with staples or treasury tags. Paperclips or plastic wallets should 
not be used as a method of securing work because the individual pieces of paper can become loose and 
potentially mislaid or lost during the moderation process. 

Portfolios should not be enclosed in individual plastic packets or sent in heavy folders. 

The sample should be accompanied by the moderator’s copy of the centre’s Coursework Assessment 
Summary Form (which should include the marks for the whole cohort in candidate number order), a copy 
of all texts used for Assignment 1 and the Individual Candidate Record Card(s) for the candidates in the 
sample sent.  

Where marks are amended by the external moderator, this will be to bring your marking into line with all 
centres entering the component. 

Please check all details, deadlines and arrangements in the Cambridge Handbook found on our public 
website. 

 

Documentation 
All relevant documents and guidance including the Individual Candidate Record Cards and the Coursework 
Assessment Summary Forms can be found at: 0500 coursework documents and forms OR 0990 coursework 
documents and forms 

 

http://www.cambridgeinternational.org/samples
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-3-coursework-and-moderation/samples-database/?Country=United%20Kingdom&Series=June/Nov&Codes=0500
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-3-coursework-and-moderation/samples-database/?Country=United%20Kingdom&Series=June/Nov&Codes=0990
https://www.cambridgeinternational.org/exam-administration/cambridge-exams-officers-guide/phase-3-coursework-and-moderation/samples-database/?Country=United%20Kingdom&Series=June/Nov&Codes=0990
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5. Assignment 1 examples 
Please note: For each assignment candidates submitted copies of both the text and task for marking. In this 
document we have provided the links to the texts. 

 

Example 1 
Text: Should Mobile Phones Be Banned in Schools? (Patrick Barkham and Stephen Moss, The 
Guardian 27 Nov 2012) 

www.theguardian.com/education/2012/nov/27/should-mobiles-be-banned-schools  
 

Task: A letter to Patrick Barkham in response to his contribution to the article. 

 

https://www.theguardian.com/education/2012/nov/27/should-mobiles-be-banned-schools
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Moderator comment – Reading  
Strengths: 

• The candidate demonstrates a secure and mature understanding of the text and responds to a wide 
range of explicit and implicit ideas, as well as identifying inconsistencies with the author’s arguments. 

• There is some successful evaluation of ideas and opinions. The candidate makes some sensible and 
thoughtful counterarguments to the author’s points.  

• Overall, the candidate provides a ‘convincing response’. 

Weaknesses: 

• Greater use of the opposing ideas in the article could have been used to support and develop the 
candidate’s arguments.  

This response meets some of the criteria for Level 6 and is awarded a mark of 13. 

Areas for improvement: 

• Referring more widely to the opposing ideas in the text. 

Moderator comment – Writing  
Strengths: 

• The style is highly effective for audience and purpose. 
• The response is securely structured for the reader.  
• A range of purposefully selected vocabulary is used with confidence and precision (e.g. ‘multifaceted’, 

‘congruent’, ‘inherent’, ‘disparities’, ‘advocacy’). 
• Spelling, punctuation and grammar are accurate.  
• Sentences and arguments within the paragraphs are well sequenced and provide fluency of expression 

and thought.  

Weaknesses: 

• Although the letter shows overall cohesion, with a good conclusion, there is occasional lack of cohesion 
between paragraphs. 

• The use of ‘absurd’ in the final paragraph is a little discourteous, and the valediction is slightly informal. 

This piece of writing meets some of the criteria for Level 6 and is awarded a mark of 13.  

Areas for improvement: 

• More marks from Level 6 could have been awarded if the candidate had linked their paragraphs to the 
overall discussion and argument, and to each other, more effectively. 

• There are very occasional slips in style which could have been improved through checking and editing.  

 

Mark awarded for reading = 13 out of 15 (Level 6) 

Mark awarded for writing = 13 out of 15 (Level 6) 

 

Total marks awarded = 26 out of 30 
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Example 2 
Text: Physical discipline is harmful and ineffective 

https://kellerclinicpc.com/physical-discipline-is-harmful-and-ineffective/  

 

Task: Imagine you are a law enforcement officer dealing with juvenile problems. Write a speech 
directed to school authorities in response to the views on corporal punishment as expressed in the 
feature article: Physical discipline is harmful and ineffective 

https://kellerclinicpc.com/physical-discipline-is-harmful-and-ineffective/
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Moderator comment – Reading 
Strengths: 

• The candidate mainly comments on explicit ideas and demonstrates general understanding of the key 
points in the text.  

• The candidate includes details from the text but uses the text mechanically as the ideas are repeated. 

Weaknesses: 

• The candidate uses the main ideas in the text but does not develop their points in sufficient detail to 
demonstrate a secure understanding of the more implicit ideas and opinions. 

• The candidate does not challenge any of the ideas in the text, so evaluation and analysis are limited. 
• The candidate does not always focus on the text. 

This response successfully meets the criteria for Level 4 and is awarded a mark of 9. 

Areas for improvement: 

• An alternative text should have been considered where the candidate could challenge ideas and 
opinions to demonstrate understanding of how writers influence readers. 

• A higher mark could have been achieved if the points made had been developed further, and if more 
implicit ideas and opinions had been identified and evaluated. 
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Moderator comment – Writing  
Strengths: 

• The style of the speech is sometimes effective with some acknowledgement of audience and an 
appropriately formal tone. 

• The ideas are generally structured and organised to help the reader. 
• The vocabulary is mostly well chosen and used with some precision (for example, ‘witnessed’, 

‘permeating’, ‘altercations’, ‘perpetuates’). 
• Spelling, punctuation and grammar are mostly accurate with some minor errors causing awkward 

expression. 

Weaknesses: 

• There is occasional awkward expression. 
• The response acknowledges the audience at the start and finish but does not use rhetorical features to 

maintain a consistent style as a speech. 

This response meets some of the criteria for Level 5 and is awarded a mark of 10. 

Areas for improvement: 

• A higher mark from Level 5 could have been awarded if there was greater acknowledgement of the 
audience to maintain an effective style. 

• More careful thought about the structure of the response as a speech would have paid dividends. 

 

Mark awarded for reading = 9 out of 15 (Level 4) 

Mark awarded for writing = 10 out of 15 (Level 5) 

 

Total marks awarded = 18 out of 30 
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Example 3 
Text: Shein is the World’s Most Popular Fashion Brand – at a Huge Cost to Us All 

https://time.com/6247732/shein-climate-change-labor-fashion/  

 

Task: A letter to the writer, Astha Rajvanshi, in response to the article. 

https://time.com/6247732/shein-climate-change-labor-fashion/


Coursework Handbook 

25 

 

 

Moderator comment – Reading  
Strengths: 

• The candidate makes straightforward reference to explicit ideas and opinions in the text. 
• There is some attempt to recognise ideas and opinions and offer personal opinions in response. 

Weaknesses: 

• There is a tendency for the candidate to raise questions, or make assertions, rather than offering an 
explanation or exploration of the points that they have identified.  

• There is a tendency to simply repeat ideas and information from the text.  
• There is some lifting from the text. 

This response meets the criteria for Level 3 and is awarded a mark of 6. 

Areas for improvement: 

• An alternative text should have been considered where the candidate could challenge ideas and 
opinions to demonstrate understanding of how writers influence readers. Simply agreeing with and 
repeating the writer’s ideas limit the scope of the response to demonstrate reading skills. 

• The candidate needed to provide more developed and detailed comments about the points they had 
identified in the text. 
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Moderator comment – Writing  
Strengths: 

• The meaning of the response can usually be followed. 
• There is an attempt to structure the response using paragraphs, but the sequence relies on the original 

text. 
• The vocabulary is reliant on the original text but most spelling is correct.  
• There is some awareness of audience and purpose. 

Weaknesses: 

• There is a great deal of awkward expression caused by grammatical errors and errors in sentence 
structures. 

• The style is too informal at times including the salutation and valediction. 
• The writing is too reliant on the original text with some copying. 

This response meets the criteria for Level 3 and is awarded a mark of 6. 

Areas for improvement: 

• More marks could have been awarded had adopted a more measured and thoughtful tone and style with 
their writing. 

• More marks could have been awarded if the candidate had engaged in a thorough process of 
proofreading in order to identify and correct errors with punctuation and grammar.  
 

Mark awarded for reading = 6 out of 15 (Level 3) 

Mark awarded for writing = 6 out of 15 (Level 3) 

 

Total marks awarded = 12 out of 30 
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6. Assignment 2 examples 

Example 1 
Title: Pongal Homecoming 
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Moderator comment – Composition: Content and Structure  
Strengths: 

• The candidate provides many well-defined ideas and images and creates an engaging and convincing 
description of a visit to their grandmother. 

• Descriptions of the scenery on the journey, the arrival, their grandmother’s appearance and her home, 
and the food prepared for the occasion provide close observation and a variety of focus points fully 
engaging the reader. 

• The structure of the response takes the reader on the journey with the writer. 
• Paragraphs are carefully managed to signpost the reader through the narrator’s journey.  

Weaknesses: 

• The response would have benefited from some further editing. For example, the third paragraph on the 
second page is less effective in terms of description. 

This response meets the criteria for Level 6 and is awarded a mark of 9. 
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Areas for improvement: 

• Full consistency in terms of content and structure would have led to a mark at the top of Level 6. 

Moderator comment – Composition: Style and Accuracy 
Strengths:  

• Most of the vocabulary is well chosen and used with precision to create specific effect. 
• The candidate has made an effective use of varied sentence structures and there is a consistently 

effective use of language throughout the response. 
• Overall, the writing achieves a high level of accuracy with very occasional slips.  

Weaknesses:  

• There are a few errors which could have been corrected by careful proofreading (e.g. ‘hangs’ rather than 
‘hang’ on page 2). 

• There is slightly awkward expression in the third paragraph of page 2 where the writing is less effective 
and engaging. 

This response meets some of the criteria for Level 6 and is awarded a mark of 13. 

Areas for improvement: 

• Higher marks from Level 6 could have been awarded if the high level of fluency and accuracy had been 
maintained throughout the response. 

 

Mark awarded for content and structure = 9 out of 10 (Level 6) 

Mark awarded for style and accuracy = 13 out of 15 (Level 6) 

 

Total marks awarded = 22 out of 25 
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Example 2  
Title: The Garden of Unreal Splendours 
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Moderator comment – Composition: Content and Structure  
Strengths: 

• The candidate has provided some well-chosen images and details which give a mostly convincing 
picture (for example, the use of sensory description). 

• The overall structure is well-managed with the use of well linked paragraphs which guide the reader 
through the narrator’s journey through the garden. 

• The candidate successfully creates a sense of atmosphere and place.  

Weaknesses: 

• This is an ambitious response which sometimes leads to overworked description where the images are 
less convincing or effective for the reader (for example, ‘shafts of burning sunlight’ creating a 
‘shimmering glow’ or the willow trees being both ‘majestic and modest’ and their leaves ‘cooing like a 
baby in their mother’s arms’). 

• At times the structure falters slightly towards the end of the piece. 

This response meets the criteria for Level 5 and is awarded a mark of 8. 

Areas for improvement: 

• The candidate could have gained more marks if they had achieved greater overall cohesion in all 
paragraphs. 

• The overworked language in this piece could have been improved by simplifying some of the writing to 
make the images used more effective. 
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Moderator comment – Composition: Style and Accuracy 
Strengths: 

• Most of the vocabulary used by the candidate is precise and used for specific effect. 
• The language used is mostly effective and engaging. 
• spelling, punctuation and grammar are generally accurate. 

Weaknesses: 

• At times there is a tendency to overwork language (for example, ‘letting out soft murmurs that forms into 
a lullaby’, ‘frivolous flowers’, ‘an alternative universe where all time is frozen’). 

• There are occasions where sentences structures are incorrect, which impacts on the overall effect on the 
reader (for example, the first sentence in the second paragraph and the first sentence in the sixth 
paragraph). 

• There are occasional awkward expressions caused by grammatical errors (for example, ‘the sun 
descents...’. ‘I awe at the grand majestic castle...’. 

This response meets some of the criteria for Level 5 and is awarded a mark of 10. 

Areas for improvement: 

• The candidate could have gained more marks if they had shown greater control with their sentence 
structures and used language more precisely at times. 

• More careful proof-reading would have improved the overall accuracy and fluency of the writing. 

 

Mark awarded for content and structure = 8 out of 10 (Level 5) 

Mark awarded for style and accuracy = 10 out of 15 (Level 5) 

 

Total marks awarded = 18 out of 25 
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Example 3  
Title: The Shopping Mall 
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Moderator comment – Composition: Content and Structure  
Strengths: 

• The candidate provides a series of straightforward details when describing a visit to a shopping mall 
• Structure is mostly organised as a linear account of the visit from arriving to departing. 
• There is very occasional use of figurative language which works (for example, ‘a sea of clothes on the 

ground’). 
Weaknesses: 

• Although there is some attempt to develop the description it is mostly factual recall of details so limited in 
its use of descriptive features. 

• There is a tendency to ‘tell’ rather than ‘show’ the reader the imagined scene. 
• Attempts to use images are largely unsuccessful 9for example, ‘people racing around the store like 

headless chickens’, ‘clothes that were so vibrant you would think they were hauling neon signs’). 
• The style of the response is largely narrative. 
• Although the structure is mostly organised, the paragraphing is not always effective. 

This response meets the criteria for Level 4 and is awarded a mark of 4. 

Areas for improvement: 

• More marks could have been achieved if the candidate had adopted a more descriptive style. 
• Greater use of descriptive techniques such as figurative language, sensory imagery and close 

observation would have improved the piece. 

 
Moderator comment – Composition: Style and Accuracy 
Strengths: 

• The candidate uses simple or functional vocabulary for most of the piece. 
• There is some attempt to vary sentences for effect.  
• There are also some attempts to use punctuation for effect (e.g. exclamation marks). 

Weaknesses: 
• Although there is an attempt to vary sentences for effect, the candidate loses control of the longer 

sentences. 
• The attempt to use complex punctuation such as semi-colons is limited in its success and suggests 

insecurity in the candidate’s understanding of how to use punctuation.  
• Errors with punctuation and grammar are frequent and at times serious. 

This response meets the criteria for Level 3 and is awarded a mark of 6. 
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Areas for improvement: 
• To gain higher marks the candidate needs to demonstrate a greater security in their understanding of 

how to use punctuation, vocabulary and paragraphs for different purposes and effects. 

 

Mark awarded for content and structure = 4 out of 10 (Level 4) 

Mark awarded for style and accuracy = 6 out of 15 (Level 3) 

 
Total marks awarded = 10 out of 25 
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7. Assignment 3 examples 

Example 1 
Title: Death is a Familiar Face 
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Moderator comment – Composition: Content and Structure  
Strengths: 

• The candidate creates a convincing and well-defined character whose thoughts and feelings are 
clear to the reader. 

• The writing effectively navigates the protagonist’s complex situation and conflicting emotions, 
which links well to the title of the piece.  

• The narrative is skilfully crafted for deliberate effect on the reader with an effective and revealing 
ending. 

Weaknesses: 

• There are no weaknesses in content and structure. 

This response meets the criteria for Level 6 and is awarded a mark of 10. 
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Moderator comment – Composition: Style and Accuracy 
Strengths: 

• Vocabulary is well-chosen and precise, creating a convincing setting, situation and characters. 
• The candidate makes use of varied sentence structures for specific effect (for example, the use of 

very short paragraphs to build and release tension). 
• Spelling, punctuation and grammar are nearly always accurate with very occasional slips. 

Weaknesses: 

• Some expression is slightly awkward (for example, ‘A mere few hours ago, the boy looked up 
at...’). 

• There is occasionally inconsistency in use of tenses (for example, ‘He didn’t do anything wrong’ 
rather than ‘he hadn’t done anything wrong.’). 

This response meets most of the criteria for Level 6 and is awarded a mark of 14. 

Areas for improvement: 

• Full marks could have been awarded if the candidate had engaged in a thorough and careful 
process of proofreading to identify and correct the very occasional errors. 

 

Mark awarded for content and structure = 10 out of 10 (Level 6) 

Mark awarded for style and accuracy = 14 out of 15 (Level 6) 
 
Total marks awarded = 24 out of 25  
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Example 2 
Title: The magically potent sphere 
 

 

 

 



Coursework Handbook 

42 
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Moderator comment – Composition: Content and Structure 
Strengths: 

• The content is relevant with some development of plot. 
• There are some features of narrative writing, such as the setting of scene, characterisation, and 

direct speech. 
• There is an attempt to differentiate between characters through using contrasts. 
• Structure is generally managed as a linear narrative. 

Weaknesses:  

• The ending is a little contrived which leaves the reader feeling slightly dissatisfied. 
• The plot is rather ambitious and generally unconvincing as it is outside the imagined experience 

of the candidate.  
• The overuse of brackets to relay extra information to the reader indicates some insecurity with 

structure. 

This response meets the criteria for Level 4 and is awarded a mark of 6. 

Areas for improvement: 

• More marks could have been awarded if the candidate had simplified the plot to make it more 
convincing. 

• More marks could have been awarded if the ending had been more satisfying for the reader.  

 

Moderator comment – Composition: Style and Accuracy 
Strengths: 

• The candidate uses vocabulary with some precision and for specific effect (for example, 
‘melodious chirping’, ‘piercing golden light’, ‘rapidly decelerated’, ’sonorous voice’).  

• There is an attempt to use a range of sentence structures to create specific effect. 
• There is some awareness of the reader.  
• Spelling, grammar and punctuation are generally accurate with some errors which do not affect 

communication.  

Weaknesses: 

• There is some imprecise use of vocabulary (for example, ‘scintillated’, ‘luxurious’). 
• There is awkward expression caused by grammatical errors and word omissions (for example, 

‘Waleed hurried back to the camp as he built luxurious in the air...’, ‘Thomas, though a toothpick, 
he had Simba the lion’s heart...’. 

• Although the writing can be classed as generally accurate, there are some errors in spelling, 
grammar and punctuation.  

This response meets some of the criteria for Level 4 and is awarded a mark of 8. 

Areas for improvement: 

• More marks could have been awarded if the candidate had carefully proofread their work to 
identify and correct errors. 

 

Mark awarded for content and structure = 6 out of 10 (Level 4) 

Mark awarded for style and accuracy = 8 out of 15 (Level 4) 

Total marks awarded = 14 out of 25  
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Example 3 
Title: Life Giving Lessons 
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Moderator comment – Composition: Content and Structure  
Strengths:  

• The content of the narrative is straightforward and briefly developed. 
• There is a clear attempt to organise the writing in a linear style using paragraphs logically. 

Weaknesses: 

• There is a limited use of the features of narrative writing; the candidate writes in a more 
informative than narrative style. 

• The events within the response are narrated with very little awareness of the reader. 
• The response requires the candidate to cover a number of years of the character’s life in a very 

superficial way and the response lacks effective pacing. This prevents the reader from engaging 
with the narrative. 

• There is little attempt to develop a character for Sander or explore his thoughts and feelings in a 
convincing way. 

This response meets the criteria for Level 3 and is awarded a mark of 4. 

Areas for improvement: 

• More marks could have been awarded if the candidate had used more features of narrative 
writing.  

• More originality, and therefore marks, could have been awarded if the candidate had written about 
an adventure that they had experienced personally (e.g. a camping trip with their family, a white-
water rafting experience).   
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Moderator comment – Composition: Style and Accuracy 
Strengths: 

• There is a little use of precise vocabulary for specific effect (e.g. ‘scattered’ banana trees in 
paragraph three, ‘flint’ and ‘foraged’ in paragraph four). 

• There is an attempt to use a range of sentences for effect. 
• Spelling is accurate and meaning is clear.  

Weaknesses:  

• The vocabulary used is generally adequate and straightforward.  
• Although there is an attempt to use a range of sentences, they are not always secure in 

construction with errors both within and between sentences. There is some comma splicing 
leading to long unwieldy sentences.  

• The language used tends to be more informative than narrative in style due to the straightforward 
nature of the writing. 

• There are errors in punctuation and grammar. 

This response meets the criteria for Level 3 and is awarded a mark of 6. 

Areas for improvement: 

• More marks could have been awarded if the candidate had successfully used a wider range of 
vocabulary and sentences for specific effect. 

• More marks could have been awarded if the candidate had demonstrated a greater understanding 
of how to construct sentences. 

• More marks could have been awarded if the candidate had used language in a more interesting 
way to engage the reader. 

 

Mark awarded for content and structure = 4 out of 10 (Level 3) 

Mark awarded for style and accuracy = 6 out of 15 (Level 3) 

 
Total marks awarded = 10 out of 25 
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